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Annexure D 
 

 

Procedure for submission of Half – Yearly Compliance certificate (HCC) 

 

 

Login/ Registration of DP 

 

 

 DPs are required to click on the following link.  

 

https://auditweb.cdslindia.com/login.aspx 

 

The following page will open. 

 

 
(Fig. 1) 
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 Registration for DP:  If the DP has already created log in credentials for any of audit type 

submission, new log in is not required to be created .e.g. if log in is created for submission 

of BOG report, there is no necessity to create log in again for IAR or HCC submission. 

 

 For new log in to be created the following process should be followed. 

 

 

(Fig. 2) 

Click on “Registration for DP”. The following page (Fig. 3) will open. 
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(Fig. 3) 

 

 

 User id will be DP ID i.e. 5 digit number (eg. 10100).  

 Mobile no; Email, and Password needs to be entered by the DP and click on Sign Up. 

 Once you sign up, the page will again go to the main log in and the DP will receive the 

confirmation details of its password on the email ID entered by the DP for sign up. 

 The DP needs to then Sign In using Log in credentials. 
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 Generation and Submission of HCC 

 

 

 
(Fig. 4) 

 

 

In Fig. 4, The DP will: 

Select Login Type: DP 

User Name: DPID  

Password: <<as provided by DP and mentioned in the email for login details>>  

Then click on SIGN IN. 

 

The following page will open (Fig. 5) 
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(Fig. 5) 

Select Audit Type: Half-Yearly Compliance Certificate 

Select Audit Month: Respective month for which you will be submitting the HYCC (e.g. 

June 2017) 

Select DP: Your DPID 

Click on Confirm 

 

Following page will open (Fig. 6) 

 

(Fig. 6) 
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DP needs to go through the details and read the certification. 

 

Then click on Generate HCC File 

You will get a message saying, “File Generated Successfully”. 

Click on OK 

 

Following screen will open (Fig. 7) 

 

 

(Fig. 7) 

 

 

Click on View, Save File and Attach Digital Signature 

A PDF will be downloaded. DP needs to open the PDF. 
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(Fig. 8) 

 

The Compliance Officer of the DP needs to attach its Digital Signature in the space provided for 

DP Signature. 

Save the PDF. 

 

 

(Fig. 9) 

 

Click on Upload HCC File 
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(Fig. 10) 

 

 Click on Choose File and select the Digitally signed PDF from the saved path and click on 

Upload. 

Please note: the filename of the generated PDF file should not be changed while uploading 

the same (there should not be any file extensions to it viz. .pdf) 

 

 

 Message will appear as HCC has been uploaded. 

 

 

(Fig. 11) 
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